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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a highly responsible adm nistrative and
supervi sory position, the primary duty of which is the oversight
and managenent of departnental operations under the direction of
the Fire Chief. An enployee of this class perfornms the duties
of the Fire Chief in the Chief's absence. The Deputy Fire Chief
responds to fire alarnms and energency calls, directs energency

scene activities and conducts fire investigations. The
i ncunbent of this class assists the Fire Chief wth the
supervision and training of fire departnment personnel, and

provi des for the care and nmai ntenance of departnment equi prment,
vehi cl es and property. The Deputy Fire Chief works with a high
degree of i ndependence, reporting to and having work revi ewed by
the Fire Chief. The class of Deputy Fire Chief ranks directly
bel ow that of the class of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Perforns the duties of the Fire Chief in the Chief’s absence.
Sets nmanagenent goals, objectives, and policies for the
departnment including various functions or divisions. Assi st s
the Fire Chief in determning how the department should be
organi zed, including the nunber of operating wunits and
di stribution of such units. Manages the operation of one fire
departnment function or division, including the planning and
organi zati on of departnental personnel, equi pment and appar at us.
Participates inthe research and pl anni ng for progranms and activities
of the department. Keeps informed on nodern fire fighting and
adm ni strative nmethods and | ocal trends that nay affect the fire
service. Monitors and evaluates |ocal conditions which nmay
become fire or safety hazards.

Oversees scheduling of personnel and assignnent of duty areas.
Oversees and evaluates the work performance of departnent
enpl oyees. Discusses work performance with subordinates and
superiors, and provides assistance in technical areas of work.
Approves | eave. |Inspects the appearance of assigned equi pnent
and subordi nate personnel. Delegates authority to subordi nates
for the nore effective operation of the department when such
del egation is allowed by |aw. Provides that discipline is
mai nt ai ned by counseling enployees who are experiencing work
probl ens, by neeting and working with enpl oyee groups, or by
taking any other action deened necessary. | nvestigates all
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conplaints and accidents involving departnent equipment or
personnel and naekes recommendations on procedures to avoid or
actions to be taken.

Assists the Fire Chief in the management of the funds and assets
of the fire departnment. Assists in the preparation of the
departmental operating budget by hel ping to conpile and organi ze
t he necessary data. Prepares expenditure and revenue esti mates.
Aut horizes the expenditure of funds, making sure that such
expenditures are in accordance with the budget. Prepares payroll
records. Assists the Fire Chief in witing requests for grants
or other special funds to aid in the operation of the fire
service.

Provi des for the mai ntenance of all departnental records such as
personnel records, records of activity, and inventory records,
or any others which may be required. Assists the Fire Chief in
maki ng deci si ons concerni ng what i nformation should be included
in all records of the departnent and determ nes in what form
this informati on shoul d be kept.

Responds to al | al arns or emergency cal |l s for which the departnent is
answer abl e, either in person or through a desi gnat ed subor di nat e.
Super vi ses subor di nat e enpl oyees at t he scene of an emergency, perforns
si ze-up, and directs operations indifferent areas as needed. Takes
charge of all safety procedures at the scene of afire or enmergency.
Secures the fire scene to prevent the renoval or danage of evi dence of
suspect ed arson. Investigates the causes, origins, and circunstances
of fires occurring within the jurisdiction. Assi sts arson
i nvesti gation personnel who take charge of evi dence of suspected arson
and i nvestigation of arsonfires. Testifies incourt when required.
Assists in the enforcenent of fire prevention codes and nakes
recommendat i ons f or necessary changes inthe fire prevention codes.

Participates in devel opi ng a personnel recruitnment and sel ection
program interview ng and recommendi ng prospective enpl oyees for
hire. Oversees the devel opnment of a training program for the
departnment, evaluates training needs, and maintains that such
program is properly staffed and supplied with the appropriate
resources. Provides for regul ar enployee training at all |evels
within the departnent by eval uating training needs and provi di ng
departnment training or outside training to neet the needs.
Supervises informal or “on-the-job” training for new enpl oyees.
Oversees and manages all aspects of enployee formal training in
the classroom or drills and evolutions, including training in
firefighting and rescue operations; safety; EMS and hazardous
mat eri al s operations; driving and operating fire apparatus; and
t he use of equi pnent, tools, and breathing apparatus.

I nforms the public about the work of the fire departnent by
means of tal ks, denonstrations, or distribution of literatureto
school s, civic groups, or any other citizens. Assists the Fire
Chief in conducting surveys on questions or problens related to
the fire service. Organizes and anal yzes such information, and
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makes recommendations in policy or procedure changes based on
the data coll ected. Coordi nates special projects related to
public relations or the imge of the fire departnent.

Works with the Fire Chief to assist or advise boards or agencies
whose rul es and operations affect the careers of fire departnent
enpl oyees or the work of the fire departnment. Coordinates the
work of the departnment with related federal, state, and | oca
agencies, releasing information and giving assistance when
needed. Reads and studi es assigned firefighting materials and
manual s to maintain proficiency in firefighting operations and
fire behavior, equipnment and tools, and safety procedures for
speci al emergencies. Obtains appropriate certifications under
the N. F.P.A Professional Standards, and other professional
certifications, as required by departnental policies.

Oversees t he general care and nai nt enance of departnent vehicles, fire
fighting apparatus, stations, grounds, and comruni cati ons or ot her
speci al i zed equi pnent. Directs the testing of departnment equi pnent.
Arranges for needed repairs and i nspects equi pnment after repairsto
check that repairs were properly acconplished. Assists in the
preparation and witing of specifications for newfire department
equi prment, and t he bi ddi ng process. Makes recommendati ons on maj or
purchases for the departnment. Mintainstheinventory, orders and
di stri butes departnent supplies and equi pnent.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herw se specified, all requirenents |isted bel ownust be net
by the filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirements of the Municipal Fire and Police Civil
Service Law, i ncluding beingacitizen of the United States and of
| egal age.

After of fer of pronotion, but before begi nning work inthis class, nust
pass a physi cal exam nation, the sel ecti on and adm ni stration of which
shall be authorized by the Appointing Authority, designed to
denonstrat e good heal t h and physi cal fitness sufficient to performthe
essential duties of the position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regul ar and per manent enpl oyee i n t he cl ass of Assistant Fire

Chief for at | east two (2) years i medi atel y precedi ng cl osi ng date for
application to the board.
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